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COURSE TITLE:

Medical Assisting II

COURSE NUMBER:
2740:135

COURSE CREDITS:
4 credits

PREREQUISITE:

None

CLASS HOURS:

Mon, Tue, and Wed 8:50 AM - 9:40 AM 

LAB HOURS:

Thursday 8:00-9:50, 10:00-11:50

INSTRUCTOR:

Mrs. Rebecca L. Gibson, MSTE, CMA, ASPT

OFFICE HOURS:

Monday 12:00-1:00 PM





Tuesday 4:00 PM - 5:10 PM





Thursday 12:00-1:00 PM or by appointment

OFFICE:


Polsky Building 124C

OFFICE PHONE:

330-972-6515

E-MAIL ADDRESS:

gibsonr@uakron.edu
***** 
A 2.0 ACCUMULATIVE GRADE AVERAGE MUST BE MAINTAINED IN ORDER 

           FOR STUDENT TO BE SCHEDULED TO DO AN EXTERNSHIP, OR FOR 

           STUDENT TO GRADUATE.  THERE WILL BE NO EXCEPTIONS. *****

**********
Felons are not eligible to sit for the AAMA Certification 



Examination unless the AAMA Certifying Board grants a waiver.  ************

COURSE DESCRIPTION

Introduction to medical laboratory, theory and practice in preparation for physical examination, vital signs, EKG, microbiology, medical and surgical asepsis, suture removal, application of heat and cold, treatments of eye and ear and basic nutrition.

OBJECTIVES

Upon completion of this course, the student shall be able to:

1.
Explain the principles involved with preparation of the patient for examination.

2.
Demonstrate skills in interviewing patients and taking a patient history.

3.
Demonstrate correct and accurate charting skills.

4.
Explain the principles involved with preparation and maintenance of the examining room and treatment area.

5.
Explain the process of how to: 


A.
Inventory equipment and supplies


B.
Evaluate and recommend equipment and supplies for a practice
6.
Demonstrate skills in the competency-based modules in the following areas of patient preparation:

A.

Positioning and draping.

B.

Basic Instruments.

C.

Preparation of the examination room.

D.

Vital signs including:  temperature, pulse, respiration, and blood pressure.

E.

Height and weight for an adult and a baby. 

OBJECTIVES (CONT)

F.

Head circumference of a baby.

G.

Visual Acuity testing including: Snellen eye test, near vision test, and Ishihara color-blindness testing.

H.

Perform and mount an EKG.

I.

Perform basic respiratory testing

9.
Explain principles involved with:


A.
Microbiology


B.
Sterilization and disinfection


C.
Medical and surgical asepsis


D.
Process of immunity, infection and allergy responses

10.
Demonstrate skills in the competency-based modules in the following areas of medical and surgical asepsis:

A.

Handwashing

B.

Use of microscope

C.

Obtain throat culture for microbiological testing

D.

Perform wound collection procedure for microbiological testing

E.

Gram staining

F.

Operation of autoclave

G.

Making and opening a sterile pack

H.

Putting on and removing medically aseptic gloves

I.

Putting on and removing sterile gloves

J.

Use of sterile forceps 

K.

Adding sterile items to sterile field

L.

Suture removal

11.
Explain the principles involved with the use of physical agents to promote tissue healing including: hot and cold treatments. 

12.
Explain treatments of the eye and ear.

13.
Explain the principles of basic nutrition, the basic food groups, and special diet requirements.

TEXTBOOK

1.
Bonewit, K. (2000). Clinical Procedures for Medical Assistants, (5th ed.). Philadelphia, PA: W.B. Saunders Co.

2.
Bonewit, K. (2000). Student Manual for Clinical Procedures for Medical Assistants, (5th ed.). Philadelphia, PA: W.B. Saunders Co.

3.
Taber's Cyclopedic Medical Dictionary, (18th ed.). Philadelphia, PA: F.A. Davis, Co. 

4. 
Medical Assisting II Laboratory Workbook. To be purchased from the Allied Health 
Department.

REQUIRED MATERIALS

By first lab, you must have:

1.

Lab coat.

2.

Three-ring notebook

By third lab, you must have:

1.

Stethoscope

2.

Sphygmomanometer

3.

Watch with sweep second hand
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POINT DISTRIBUTION used for grading

	
	
POSSIBLE POINTS
	
% OF GRADE

	
TESTS
	
100
	
50

	
HOMEWORK
	
50 PER CHAPTER
	10

	
QUIZZES
	
VARIES
	

	
SCCMA MEETINGS
	
100
	

	
FINAL EXAM


	
100
	
25

(20% written) (5% practical)

	
COMPETENCY


BASED MODULES
	
100
	
15


*****
THE STUDENT MUST PASS BOTH THE WRITTEN TEST PORTION AND 



THE COMPETENCY BASED MODULES IN ORDER TO PASS THE COURSE. ******

GRADING SCALE

	
	A
=
100-94
	A-
=
93-90


	B+
=
89-86

	B
=
85-83

	B-
=
82-80


	C+
=
79-76
	C
=
75-73
	C-
=
72-70

	
	F
=
69 - 0
	


COURSE REQUIREMENTS

1.
Each student is responsible to practice each competency-based module, have a peer evaluation of each unit, and then be checked-off by the instructor.

2.
Each student is responsible to practice and be checked-off in each procedure. Each student must successfully pass with an 85 each of the competency-based modules.    If a CBM has to be repeated, a 10 point automatic deduction will be made.

3.
Homework and all assignments are due on assigned day.  There will be a 5-point deduction, for EACH day work is late if unexcused. There is no penalty for handing work in early.  If you know you will be absent on a day work is due, TURN IT IN EARLY.

4.
There will be a test after each unit.  The student must call the instructor and present a doctor’s excuse or obituary notice in order to be excused from a test. The student will be permitted to take only one unexcused make-up test per semester. The test must be taken the first day returning to class and there will be a 10-point deduction.

5.
The student is welcome to practice in lab outside of class and only needs to make arrangements with the instructor.

6.
To be excused for an absence, the student is expected to call the instructor and present a doctor’s excuse or obituary notice in order to be excused.  Attendance is required and will be taken every day.  If a student misses more than 10% (5) of the classes, the grade WILL drop a letter grade for each 10% of classes missed.  

7.
Students are expected to be in class on time.  Late students are disruptive to the class.  Be considerate of your fellow classmates.  The student will not be permitted to make-up quizzes given at the beginning of class, so please be on time.

8.
Attendance is required for all labs.  If a personal emergency occurs on lab day, you must call the instructor before your lab time to be excused.  Lab time missed must be made up the following week.

9.
Students are required to visit two Summit County Chapter of Medical Assistants (SCCMA) meetings and do a report on the speaker.  Write a summary for each meeting and hand in the next class day. 

10.
The student must receive a grade of C- or better to pass this course.  The student must receive a 70% grade on TESTS AND an 85% on CBMs in order to pass this course.

11.
Lab coats are to be worn for all lab activities.  The coat needs to clean and pressed.

10.
There will be no food permitted in the classroom. Drinks are permitted.

13.
There will be no children under the age of 12 permitted in the classroom.  No children under the age of 17 will be permitted in the lab.  Please make arrangements for child care.

14.
All cellular phones, beepers, and pagers must be turned off prior to class.

15.
Withdrawal from this course will follow University policy.  A student who leaves this course without going through the withdrawal procedure will be given a grade of "F" per University policy.  PLEASE SEE ME AT ANY TIME DURING THE SEMESTER IF YOU FEEL YOU

SHOULD WITHDRAW FROM THIS COURSE.  I WOULD LIKE TO DISCUSS THIS WITH YOU !  Per the Provost, “students whose names do not appear on the university’s official class list will not be permitted to participate (attend class, take exams, or receive credit).”
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	SUBJECT


	READING
	BONEWIT WORKBOOK

	UNIT 1
	
	
	

	
	Introduction
	
	

	
	Basic Clinical Procedures

*Medical Asepsis

*Handwashing
	Chapter 1, Page 1-29
	Page 1-7

	
	The Physical Examination

*Positioning & Draping

*Instruments

*Height & Weight

*Prep of examination room *Preparation of  patient
	Chapter 4 Page 120-154
	Page 89-95

	
	Ordering Supplies


	HANDOUTS: This information will not be on the test
	Out of Class  Assignment

    Worth 100 Points

	
	TEST

	
	

	UNIT 2
	Vital Signs (TPR, BP)
	Chapter 3, Page 76-119
	Page 47-62

	
	Eye & Ear Assessment & Procedures

*Visual Acuity

*Assessment of                      color-blindness
	Chapter 8, Page 302-327
	Page 277-285

	
	TEST

	
	

	UNIT 3
	Cardiopulmonary Procedures

	Chapter 12, 

Page 440-467
	Page 405-411



	
	TEST


	
	


	
	SUBJECT


	READING
	BONEWIT WORKBOOK

	UNIT 4
	Medical Microbiology


*Microscope Usage

*Throat culture

*Gram staining

	Chapter 20,

Page 660-684
	Page 565-572

	
	Sterilization & Disinfection


*Autoclave
	Chapter 5, Page 155-191
	Page 125-132

	
	Minor Office Surgery
  *Sterile pack

*Sterile gloves

*Sterile transfer

*Suture removal 
	Chapter 6, Page 192-249
	Page 147-159

	
	TEST

	
	

	UNIT 5
	Physical Agents to Promote Tissue Healing
	Chapter 9, Page 328-359
	Page 305-311

	
	Basic Nutrition
	Handouts: 

This information will be on test
	

	
	TEST

	
	

	
	Review for Comprehensive Exam
	
	

	
	FINAL EXAM
Practical

Written
	
	


HOLIDAYS


Martin Luther King Day


January 21, 2002



President's Day 


February 19, 2002 


Spring Break 



March 25-30, 2002
THIS SYLLABUS IS SUBJECT TO CHANGE AT THE DISCRETION OF THE INSTRUCTOR

